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Accra Access Portal: Caregiver Toggle

Caregivers can now view their logged time in the Accra Access Portal! This document is
intended as a visual guide for users that are both a Caregiver and a Responsible Party for a
client.

Responsible Party/Caregiver View Toggle:

Users who are a Responsible Party but are also a caregiver will have two separate views in the
Accra Access Portal: the Caregiver View, and the Responsible Party View. By default, the Accra
Access Portal will launch in the Responsible Party View. To toggle between views, follow these
steps:

e Select the drop-down menu which lists your name and initials.
e Once the drop-down menu appears, you will see the toggle that allows you to change
between Caregiver View and the Responsible Party view.
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