
RP Shift Approval in Accra Access 

 

1. Log into Accra Access (https://access.accrahomecare.org/) 

 

 

 

2. Click “Time Entries” in the top right corner of the screen. 

 

 

 

https://access.accrahomecare.org/


3. Select the shift(s) you would like to approve. 

 

 

 

 

4. Click “Approve.” 

 

 

 

 



5. Add a comment if you would like. Click “Continue.” 

 

 

 

 

 

RP Shift Reject in Accra Access 

1. Log into Accra Access (https://access.accrahomecare.org/) 

 

 

https://access.accrahomecare.org/


2. Click “Time Entries” in the top right corner of the screen. 

 

 

 

 

3. Select the shift(s) you would like to reject. 

 

 

 

 



4. Click “Reject.” 

 

 

 

5. Add a comment if you would like. Click “Continue.” 

 

6. Click “Continue”. 


