
Accra Mobile 

Shared Care/Shared Services 

For Live Time Entry (‘Clocking In’) 

Select ‘Start Shift’ 

 

To provide Shared Care Services, select the Shared Care Ratio; for example, 1:2 

 

To start a shift, the matching number of clients to the shared care ratio must be selected 

 

 

 

 



Proceed by clocking in  

 

Before clocking out, enter tasks (if required)  

 

 

Approve as you would for a 1:1 shift 

 

 

 

 



For Manual Time Entry: 

Navigate to Shift History & Select the ‘+’ to add a Manual Shift 

 

Add the Date of the shift then the start and end time of the shift, then click ‘Next’ 

 

Select the Shared Care Ratio and Client(s), then click ‘Next’ 

 



Review the Shift Summary, then click ‘Next’; enter the reason for completing a Manual Shift: 

 

Select ‘Submit Now’ and your shift is submitted to the Responsible Party for approval. 

 

 

 

 

 


